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Application Form  

Please note: C.V.s will not be considered without a completed application 
You can complete an online version of this form: https://forms.gle/qoMfTst9EPei4vhZ8
Personal details (Boxes will expand to accept more text)
	First Name (s):
	
	Telephone:
	

	Surname:
	
	Email:
	

	Address:

	
	
	

	Postcode:
	
	
	

	Are you eligible to work in the UK (evidence of this will be required should you be invited to interview) 
	Yes / No
	Details

	Are there any changes to the working environment that we may need to make to help you in this role?  
	Yes / No
	Details


Oxygen employs staff and volunteers from all walks of life with varying life experience, beliefs and faiths.  However, all staff and volunteers will be asked to work in sympathy with the values and principles of the charity which is founded on the Christian faith and within the ethos of our mission, “Believing in young people”.  For some key posts there is a Genuine Occupational Requirement (GOR) for the role holder to be a committed Christian in accordance with the Employment Equality (Religion & Belief) Regulations 2003.  This post does not have a GOR for the post holder to be a Christian.
Education: Secondary, further and Higher
School, College or university 

date

Qualification


 
Grade
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Training & Professional Development
Date


Title/ Accreditation
	
	

	
	

	
	

	
	


Employment History: paid and voluntary (most recent first)
	Job title: 
	Employer:
	Address:

	Date from – to:
	Salary:
	Reason for leaving

	Job summary



	Key Achievements




Employer



Job title & responsibilities



Dates
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Personal profile (Boxes will expand to accept more text)
	Describe yourself – strengths, motivation, aspirations and why you feel you are suited to this role:

	Type here:




Relevant skills, knowledge and experience (Boxes will expand to accept more text)
	Please make reference to the person specification and demonstrate how you satisfy the criteria. Describe what skills and experiences you have had that equip you for this role:

	Type here:




Further Information: (Boxes will expand to accept more text)
	If there is anything you want to tell us in support of your application please use the box below. 

	Type here:




References

Please provide the details of three referees who will be approached to complete a reference about you. We consider references after interview and any job offer is conditional subject to satisfactory references. Please include a current or previous employer and a church leader.
	Title

	Address

	First name
	

	Surname
	

	Relationship to you:
	

	Email address
	Telephone

	Can we approach this referee if you are invited to interview?
	Yes
	No


	Title

	Address

	First name
	

	Surname
	

	Relationship to you:
	

	Email address
	Telephone

	Can we approach this referee if you are invited to interview?
	Yes
	No


	Title

	Address

	First name
	

	Surname
	

	Relationship to you:
	

	Email address
	Telephone

	Can we approach this referee if you are invited to interview?
	Yes
	No


Declaration
Due to the nature of this role a Disclosure and Baring Service (DBS) Check is required before a final job offer is made. A criminal record is not necessarily a bar to employment with us, please ask for our policy on the recruitment of ex-offenders for more details. Do you have any spent or unspent criminal convictions? 

(If yes please give the details on a separate sheet of paper) 
	I confirm that the information given in this application is correct and understand that any misrepresentation or omission may render me liable to dismissal if offered a post.
	Yes/

no

	I authorise Oxygen to use and store my data, in accordance with the Data Protection Act, for recruitment and employment purposes, to be seen only by those involved in the recruitment and selection process.
	yes/

no

	Signature


	Date


Once Completed, Please send your application to info@oxygen-online.org or post it to Oxygen, St.Peter’s Hall, London Road, Kingston Upon Thames, KT2 6QL.
Please note: C.V.s Will not be considered without this completed application

Equal Opportunities Monitoring

Last couple of things! In order to monitor how we deliver against our aim of being an equal opportunities employer please tell us the following information. You cannot be identified from it and it is not traced to your application if you send it by post.
This information will be used for statistical analysis and reporting to statutory organisations if requested.

	Age 

	
	Ethnic origin
	

	Gender 

	
	Nationality
	

	Marital status
	
	Sexual orientation
	

	Religion
	
	
	

	Do you consider yourself to have a disability in accordance with the Disability Discrimination Act
	Y/N

	Details


Rehabilitation of Offenders Act 
	Oxygen recognise that some of the best people to provide support and engage with young people are those who have overcome similar challenges in their own lives.  Therefore, we will not discriminate in our employment decisions, against ex-offenders with criminal records, if it is judged that the offence has no relevance to the post(s) applied for.  

All posts will be subject to the applicant undergoing an Enhanced Disclosure and Barring Service check.  Any offer of employment will be subject to Oxygen being satisfied with the contents of the Disclosure. Oxygen complies with the DBS Code of Practice which is available on request. 
For all Oxygen posts involving the direct provision or management of services to young people, spent and unspent convictions and police cautions which meet the following definitions must be disclosed by all applicants during the interview process.

· Convictions that resulted in a custodial sentence (regardless of whether served)

· Where the individual has more than one conviction all convictions must be disclosed

· Cautions given less than 6 years ago (where individual over 18 at the time of caution)

· Cautions given less than 2 years ago (where individual under 18 at the time of caution)

· Convictions given less than 11 years ago (where individual over 18 at the time of conviction)

· Convictions given less than 5.5 years ago (where individual under 18 at the time of conviction)

· Cautions or convictions which relate to sexual offending, violent offending and/or safeguarding and appear on the DBS website: https://www.gov.uk/government/publications/dbs-list-of-offences-that-will-never-be-filtered-from-a-criminal-record-check 

This information will be confidential to the panel members, Senior Management Team and Trustees.  The contents will be used in accordance with the provisions of the Data Protection Act 1998.

	Do you have any spent or unspent convictions, cautions, reprimands or warnings that meet the disclosure requirements outlined above?  Please give details below or at the interview
	Yes/No



	Date
	Conviction/caution
	Sentence


Role you are applying for:








Thank you for considering a role with Oxygen.  We appreciate the time and effort put into submitting an application. 


Please read the Job description and person specification for this role before completing this form.  If you feel that you meet most, but not all, of the criteria set out in the person specification and are unsure whether to apply, then please contact us to have a discussion.  If you have any questions please email � HYPERLINK "mailto:info@oxygen-online.org" �info@oxygen-online.org� or phone 0208 547 0566
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